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JOB DESCRIPTION

	Job Title:
	Division:

	[bookmark: _Hlk55759476]ACCESS Finance and Compliance Manager (Maternity Cover)
	Finance & Technology

	Location:
	Responsible to:
	Date:
	Rank:

	London
	Manager, Donor Reporting
	October 2020
	3



1. JOB PURPOSE

The ACCESS Finance and Compliance Manager will be responsible for the budget monitoring, reporting and compliance management of a FCDO-funded UK Aid Connect programme, titled Approaches in Complex and Challenging Environments for Sustainable SRHR (ACCESS). With a focus on four diverse countries (Lebanon, Mozambique, Nepal, and Uganda), the ACCESS Consortium aims to produce a set of scalable, evidence-based, participatory approaches that support and engage marginalised and under-served populations in complex and challenging environments to claim and access comprehensive sexual and reproductive health (SRH) information and services.

[bookmark: _Hlk55744016]The critical functions of this role will involve leading the financial and compliance management for the ACCESS Consortium, and supporting strengthened financial management for programmes across the IPPF Secretariat.


2. KEY TASKS

· Ensure all financial management for the ACCESS project is carried out as per donor and IPPF procedures and deadlines.  This includes 
· preparation and monitor of budget
· process an maintain the financial transaction on NetSuite
· monitor exchange fluctuations and track exchange gains and loses
· ensure transactions are supported by adequate documentation
· ensure payments are made in good time to suppliers, partners and MA for invoice payments.
· Produce quarterly consolidated financial reports for donor submission, and publish data on the IATI Registry.  
· Monitor programme budget & spend for designated countries, including review and feedback on reporting
· Provide oversight of consortium partner budgets and expenditure
· [bookmark: _Hlk55743705]Ensure cashflow management, including for consortium partners and IPPF Member Associations
· Advise the Head of ACCESS Consortium on financial performance management of the programme
· Provide support to MA finance staff included training and monitoring on financial and compliance requirements
· Maintain and monitor key financial controls for the project within the designated countries, including budgeting, financial reporting and forecasting, procurement, travel, bank reconciliations and treasury management, to ensure compliance with IPPF and FCDO requirements.
· Provide in-country financial management assistance through MA financial capacity building, periodic internal auditing of ACCESS related expenditures to ensure FCDO financial compliance as required 
· Oversight of all project financial processes and transactions, including the disbursements of funds and verification and approval of financial reports from subcontractors.
· Review programmatic documents and other approval request documents to ensure budget feasibility, compliance with forward-funding guidelines, appropriate methods of financing/payment, and adequacy of financial reporting. 
· [bookmark: _Hlk55746421]Remain abreast of the latest FCDO financial and compliance requirements and best practices; maintain an overview of relevant key developments in the sector
· Oversight of forecasting of commodity requirement and other equipment by MAs, ensure appropriate and timely procurement of commodities and equipment.
· Oversight of capacity building of MA procurement function in conjunction with IPPF Supply Chain Management team (and Third-Party Procurement Agency if relevant).
· Contribute to the work of the donor accounting team to ensure strong financial management and controls and support the management of restricted funding. 
· Provide technical support to regional offices and member associations in relation to any standard or independent audits to ensure audit recommendations are actioned and in line with FCDO financial management standards. 

3. RESPONSIBILITIES

· The post holder maintains a portfolio of a restricted project amounting to approximately £21 million, expended over three years. 
· The post holder provides financial and compliance advisory to the ACCESS management team, consortium partners, IPPF MAs and FCDO.

4. [bookmark: _Hlk25149372]GENERAL 

· To ensure gender is effectively mainstreamed within the remit of the post and in line with IPPF’s Gender Equality Policy.
· To build and maintain positive relationships with all members of staff, and contacts within and outside the Federation.   
· To become familiar with the Federation’s Health and Safety Programme and Guidelines for using Visual Display Units. To do everything possible to ensure a healthy and safe working environment, including following instructions and guidance. 
· To take collective responsibility for safeguarding
· To undertake any other reasonable duties as may be requested from time to time.




[bookmark: _Hlk25149435]PERSON SPECIFICATION

5. EDUCATION & QUALIFICATIONS

· [bookmark: _Hlk55835755]Qualified ACA, ACCA, CIMA 

6. PROVEN ABILITY

· Experience of financial grant management and donor compliance protocols; experience of FCDO (formerly DFID and FCO) grant management and use of the IATI Registry highly desirable.  
· Experience of working with & managing multimillion-pound budgets.
· Experience of working internationally, ideally in a not for profit & often challenging environment. 
· Experience of development issues and/or project implementation and monitoring.
· Experience in audit and financial control systems.
· Experience of procurement and associated oversight. 
· Experience of working with large international organisations managing supply chain.

7. SKILLS

· Understanding of finance systems and protocol.
· Knowledge of financial reporting systems. An ability to work cross systems and platforms to homogenise reporting practices.
· The ability to work on tight often challenging deadlines. 
· The ability to work across cultures and resilience in the workplace. 
· Excellent interpersonal skills and an ability to work effectively with people from different countries and cultures. 
· Strong verbal communication skills required to train staff and to convey complex financial information in an easily understandable form to non-financial. 
· Strong IT skills (including spreadsheet applications, especially Microsoft Excel, and databases).
· Fluent in English essential. Fluent in one or more of French, Portuguese, Arabic desirable.

8. PERSONAL COMPETENCE

· Willing to travel internationally, approximately 20 days a year. 
· [bookmark: _Hlk532313828]Comfortable working within a remote/virtual team environment.
· Awareness of and sensitivity to the multi-cultural and diverse environment in which IPPF operates.
· Integrity and ability to maintain confidentiality at all times.
· Understanding of and a commitment to safeguarding including child protection, in a local and international context.
· Supportive of an individual’s right to choose and to have access to safe abortion services.
· Commitment to community and civil society engagement including the meaningful participation of marginalised communities. 

